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T AR R R PR B

(§1234 30 # ;}é,_,_,m LR P E )

(D mi&@i%ﬁr’s& SRR kb
(2) PERFHEMDY EFF
(3) w* g% (floppy disks )
(4) FfER * F ¥ IRLF BT
(5) HHEHEFTA XL

(6) & i» I &~ B 5%

() By agtdd

(8) iy £

THARERS

(1) email with attachments,

(2) scanned images of textual records,

(3) records in Portable Document Format (PDF),
(4) digital photographic records, and

(b) digital geospatial data records

(6) Web Content Records

TR R GRS BEEH 2 (T

(1) Timing of transfers # #& cripF %

(2) Temporary retention of copy f=##EE &, 6 ZIEFT & »

(3) Transfer media # % %-%8
(4) Formats #& ¥ f X 3 & &
(5) Documentation ## % #% % < i i



TR TR

) @R R S A
(1) BTN %
(2) miz i
3) BMTE-HFH IR

2~ TR ®F
QO =ET+HEHSERE1999)
Transfer and preservation formats

(= ) 1 IE RS SH
CHREEATHEM S 2RETRIPNGF O LT BEREL
2‘%ﬁk*ﬁE§W%*?W e FAOE TAE T RS R
EHAOF 0 L TR BT OF S S
3‘§W“+%$ﬁﬁm“*?ww%%’»{i@ﬁiﬁ%’gﬁéﬁﬁ
hdEF P71 R destruction i B MAESE o
(Zz) T=aiehpe
IINES 3
(D). g gt~ s R Ap b 7o
(2).(* word & ppt * ;4 £ )
(3). B A% ¢ iz
(4). oA AT H TR
2~ ARG
(D, W HF 2R~ 2MD Rz 4phE 7
(* word # ppt & &~ R I)
3~ FAR
(1). L& FR2 AP B A
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4~ % iz
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1~ 3835 1 2
T AR 0 kg (CD and DVD)Ap M 2R 4=
(1) =3 & reznCD, DVD# p 327 12
(2) #ZECD, DVD = 5 L Hp %3 LM BRI
O HEB KWL FE TRRTHEP
G e - S - A K B
® Lk hER > 7 AR $E(zipped)
(D F xR 242
S e R 3
32 48 T 1+ physical stability of optical media
® 7148 T |+ data stability of information recorded on
optical media
® L ji3E T 1% technological stability of optical media
T+ ARt
Permanent E-Records Transfers to NARA Deliverables
e-mail with attachments,
scanned images of textual records,
records in Portable Document Format (PDF),
digital photographic records, and
digital geospatial data records
Web Content Records
?:rzlr%%-ila’ L0 < R
(1) 2RWm=NZRE-TFAHF gL §1228.270
® Timing of transfers HBEPFFIE ¢+ & %5305 iz
® Temporary retention of copy =@ % 5, ZIET & i»
® Transfer media # #& 4548
® Formats # % :8& &
® Documentation #F#E 2 fhkEMMM T NT 2 * 1t



(2) THHEaR
® FikPRALE R E LR AR
® WETIMIL D PN RERE L BARFL TR
® Eixiitn
® BMFEIN MRS
AN Y
(D). &3+ &5
Guidance on selecting storage media for long-term preservation
(2008)
ERERLY L RS T B
® [ongevity
Capacity
Viability
Obsolescence
Cost
® Susceptibility

Guidance on care, handling and storage of removable media (2008)
R B RLT L R P L T B
® Flexible Magnetic Disks
® \Magnetic Tape Cartridges
® Magnetic Tape Reels
® (Optical Disks
® Solid State Media
(1) Guidance on graphics file formats
[1] Raster graphics (GIF, JFIF and SPIFF, JP2, PCX, PNG,
RAS, TIFF, BMP, PSD)
[2] Vector graphics ( DWG, DXF, DGN, SVG)
(2) Guidance on image compression

[1] RLE

[2] LZ compressors

[3] Huffman encoding

[4] Deflate

[5] CCITT Group3 and Group 4
[6] LZW

[7] JPEG

[8] JPEG2000

[9] PNG compression

[10

10] Fractal compression
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3+ h ¥

) 1

[11] HD photo

(2). THAFFE g~ g 52

Destruction of records
(1) Reformat

(2) Re-used

: 4\2@”:

(D). T+t

Guidelines for Computer File Types,

Information Standards

FHUT BET AR R NERET

Digital Audio
Digital Video
Documents - Textual
Email

Geospatial Data

4

(2). %

4y

%%ﬁﬁ’” fﬁ/r'p‘?] 15 SF

4y

7
7

e 6 6 0 - @6 6 06 0 0 O

o Ty

®
kS
N

4y

%‘%%ﬁ%

I%

e
4y
ﬂ§£%§t$

xSk
YT S
(1) = ¥ ¢ keeskr

(2) &% 7 3¢ (doc, ppt)
(3) F=BP A AHEFEFLh
(4) #p ¢ 42

(5) # k4p2

[3L] g iRissrsr ® W2 $a517

[Procedures, p81~p82,

1999]

Interchange Formats and

#E2 S o

Structured Data - Databases and Spreadsheets
*é‘]% ;B" ﬁﬁl ﬁﬂLIF/z—

%%gﬁﬁﬁiﬁ%

%ﬁﬁ%l’/?ﬂ:—"lf F zk#EF A)

et R 37 2

Rt I S0 CE
2~ EF fﬁ$ﬂ3¢?K%m&£’H@@$ﬁ§o

I~ T % —E\‘f,%ﬁ’r» Pl
(1) £ RERRIT 55

® T ARG E AT

® T HAFR

L ?4%$§?#%¢ {7
(ps FTouf- TR R BT > F32e 7 D h ~ B~ 480
[3.1]%+ *%4—¢<§(dISDOSItIOH)
[3.2]% + # % & (destruction)



[3.3]% + # % # # (transfer)
[3.4]7 + #hxHy (mlgratlon)
(2) #ApM RPN B S BB
(3) Fwmh P FP QAL I RAEFIH R THIR AT
RS
) TEaiEefR

INEES 3

(D. f e ? &% gR s " 3 (Opt, doc)

(2). R FE~ 41415 T4 > 23 google group ¥ &R e
(3). Whs b ~ g™ Wk T4

9~ AR

(D). & 8§ 25~ RS B2 Ap b7 #

(2). f 17 325 §3%ze8 " #(opt, doc)

%5
(1). % 8§ ¥R 4p b F A
4~ X% iz
I~ B FH 7 R T 57 12 il
2~ 3wk H.264-SVG~ODF = faph R e 2 f18 ~ By > 2 F Pk
L - @»w(ﬁ%ﬂfﬁi%‘f)o
(=) Tt

PR I4/24 (7)) T 38
B BE 4218 S B AAG3S
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® N iR
(D). T+ x s B Fmies
(1) &+ 4% 7 &(disposition)

® Transfers : Guidelines on how to transfer standard,
scheduled, unclassified, paper records.

e T # %k : Federal Records Centers (FRC) -Guidelines on
transferring records to an FRC and information on records
disposition.

e Disposition Notifications
o Disposition of Temporary Records
o FREFY o, e Y A 90 X B E G wiEE kR

R A R Aok KRS T R Bk Bl A

4

o Disposition of Contingent Records

o FAFETY R P M- E- B KRS - Y
PIAET Y RARER A Aok v BV A S RIS R
AR R BF LB 2 o i B ST T

° Accessioning of Permanent Records

o ARATE L KRB R v BV 'U%‘%ﬂpﬁ+ % NARA
A A fﬁfl?’?ﬁ'ﬁfﬁi‘#"“i?‘#i—ﬂii S RPEE - N2 e

® FElectronic Records Services
o Digital Imaging (Scanning) : Create scanned files of
your agency s paper records.
o E-Media Storage : Safeguard your agency s electronic
media in the FRC' s new Electronic Records Vault.
o Secure Media Shredding : Secure destruction of your
agency s electronic media.



ES 3

(2) 3

THEME TR S
o > (F2#)
o >R IFEAR
S R
o RIRRLH
o HkiEF % (Slotted storage shelving )
o T AR R
o ¥ gird¥ ¢ g¥_(Barcoding and tracking with specialized
vault software )
FRC #& = sl FOPRF+4F 4 4o
o F R
o i F A ARt AR
o A
o g% %] (Shredding available to "3/32")
o ETRET AR
T+ fh %4 # (transfer)
Disposition : Guidelines on disposal eligibility notices,
agency reviews for contingent disposal, and transferring
permanent records to the National Archives.
T AL kR : Federal Records Centers (FRC) -Guidelines on
transferring records to an FRC and information on records
disposition.
# % (Accession)# * ¢ (Transfer)
FRC P PFEL L PHE I HEPIR gAML HLu bk
e LA
)

T AR T i
(

T+ A% # % (nigration)

# ¥ (migration) : # § £dp ¥-FR L5~ TR B RE LA
i BEEBEE ORI REEFLTFIHET LEER
FRAREM BRI ’}( P R DR T 0 R R H T
FRERERT TR

it (emulation) @ g Kvd B ARTen A Sk B > £ ME LA
S FRE > MR EANRDT IR FEER AR
ﬁﬁﬁgjzﬁﬁﬁ%iéﬁ%ﬁﬁﬁ’{fﬁ?uﬁﬁ@%
FAL A RTenT 25 kP R B R engljie o

Sample inventory form for record collections

DA £ &
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(3). T+ Mk g7 4-H
(1) Magnetic
(2) Optical: Compact Disks
(3) Magneto-optical

(). TF Fo kol 3 ML 72

(1) %

(2) 3

(3) =

T+ #h% 7 4 (disposition)

ﬁ%ﬁi B emsid 73 SLACH#ShBFme 2
¥ (Records Disposition Authority - RDA)JZ’ 17 RETHE
s

B NG R KW Ah R 24 (Multi-Institutional
D1$p0$1t10n Authorities » MIDA) 5 #3445 & 242
(Institution Specific Disposition Authorities » ISDAs) -
A R H#-i%38 RDACS 40 ¢ 4248 & S M AL 5 1202 18 Ry

T F A% 42 (destruction)

WEEEFHE2 % SR UT Z LR *%Wﬁ
KW%wM%%‘p%%m%aw%%ﬁw%L%%‘
ministerial records

WEEPEFEELfpEF LT e

[1]Textual (Hardcopy) Records
[2]Electronic Records

[ 3]Photographic Records

[4]Moving Image and Sound Records

M AN BEN A R R ELR I RS
[1] Input/Source Records
[2] Intermediate Input/ Output Records
[3] Valid Transaction File
[4] System Audit Records
[5] Test Records
[6] Print Files
[7] Electronic Documents
+ Fh % # #& (transfer)

B A #hE g SOS & ULE&RPF > F 4L % ## 2 Manitoba
Regional Service Centre

SOS (Struck off Strength) Year : B 3 i2 1t & % B 4 % 0%
MFCRRRF Y 1 (F e 1)

& # 4 1 Manitoba Regional Service Centre, MRSC @ B ’E
R PRIEIRIEY w2 LT E TR A B
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IIES 3
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(2). B3 % > AW EPEETIN= B RoE > 700 Kok LAC “rik 2
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ANLES
(1). & WNRC sh# % g2 174
(2).#-p 5 LB F Tl FELed 2 pg o
(1). 2 "Filetek StorHouse storage management software ; i& % #ic %8 eh
MR e i BER e FE
(2). & "Tessella Support Services plc i& 72 & afp b FoAL > 48 F
B BT AP A RBBT I R
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I
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CERMR AR AR EE S RGN FE B E E’]L'%T? C2a
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(=) 1iFieRdps

1 ~4R%

(D). 5FP 5 HEFTHAEE

(2). TWNRC # MEZEHF R &7 T DR F kR NARA 2 P 3 e

| FE Y It o

4~ % iz :ODF ~ SVG #& 5 ~ | acdl ~ ShlEdrdn s 4 &
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(=) 1 ie3tshe B
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SRR R RET B

(z2) T=xaFhpe
IIES 3
(1), B R IR > doff o ZIRER F o
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(3). AR — Ao BRIy ~ 13 > WG AP BUMBRTI T HILT C© o

m} ﬁﬂt

%
=
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2~ TR A RS R A B R FER P B P ATH T 4 (disposition)
nR o
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(1). 4NN A HRE e 4 p T

(2). fi 5 Rvg g LenZE g o
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