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Application for Access to Archival Records

Application Form No.: Page of
ID number
Name Date of birth | *Please read the Address, phone number & email
instructions II
Applicant: Address:
[|Expat, Phone:
Nationality: e-mail:
(Please attach a photocopy of o1 agree to receive the Archives Application Notice by the
Alien Residence Certificate or email address.
passport)
Representative: Address:
Relationship with the Phone:
applicant ( ) e-mail:
*Please read the instructions I ol agree to receive the Archives Application Notice by the
email address.

Name of corporation, organization, firm, or business establishment:
Address:
(Please fill the administrator or representative’s information in the Applicant field.)

Applicant’s occupation: [ JGovernment employee [_]School faculty or staff [ [Military/Police Officer [ ]JIndustry/Commerce
[IService industry [ ]Self-employed [_|Student [_]Other:([_JResearcher [ JRetired [ ] )

Purpose for application: [ ]Historical research [ JAcademic research [ JSearch for evidence [ JReference for business
[ ISafeguard the rights of a person [_]Information search for the applicant or an associate (Name: , please attach
documents to be evidence. [ ]The applicant is also eligible for a fee waiver pursuant to Article 13 of Political Archives Act)
[ IValue-added application(Please attach Archives Value-Added Utilization Agreement) [_]Other (please explain in
details):
Application (Single choice):

[ ] 1.Viewing and hand-copying by (Single choice): [ ] visit on-site [ ] view online

(1) The applied items must be examined before the provision for viewing, hand-copying or taking photos by the applicant;
for those undigitized archival records requesting for processing online, the applicaton shall be submitted after the
NAA completes the digitization.

(2) If the applied items exist over 30 years, the applicant is allowed to view and hand-copy first by visiting the National
Archives Access Center onsite once the pledge of confidentiality is completed. Then, the applicant can submit the
application either for duplicaton or taking photos by himself/herself based on the request.

[] Pledge of Confidentiality: I hereby pledge to hold in confidence for the application, and agree to visit on-site to view
and hand-copy (Online access is prohibited). For the contents I obtain, I will use them in accordance with related
laws. (Please refer to Instruction VI)

[12. Duplication, the duplicates of the applied items will be provided by NAA after the examination.

(1) Types of duplication form(s) (Multiple choices):
hardcopy ([_] black and white [_] color); electronic ([Jthe resolution below 200 dpi [ ] the resolution above 201 dpi)

(2) Obtaining methods (Single choice):

[IPick up in person ([] bring self-acquired storage device)
[ ]Online transmit
[ JPostage (For providing electronic files: [ [NT$80 per USB flash drive; [ INT$10 per CD-ROM)

(3) For those undigitized archival records requested to obtain through online transmit or postage, the application shall be

submitted after the NAA completes the digitization.

[]A receipt within the name of business entity and the Unified Business Number (as below) is required:

There are items of archival records applied in total. Please refer to the attached List of Applying Archival Records.

Archival records should be provided as duplication in general. If the original is needed, please describe the reason in the note
field regarding the item on the List of Applying Archival Records.

Submitted to the National Archives Administration, National Development Council, Republic of China (TAIWAN)
Applicant’s signature: Representative’s signature: Date:

Please read the instructions as attached.
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III.

Iv.

VL

Instructions for Filling out the Application Form

An appointed representative should submit a letter of appointment; a statutory representative should
submit photocopy (ies) of supporting documents. Where an application involves access to personal
information, documents regarding the proof of relationship must be furnished.
Expats may request for accessing archival records in accordance with the paragraph 2 of Article 9 of the
Freedom of Government Information Law only when the laws of their countries do not restrict the
nationals of the Republic of China from requesting government information of such country.
To facilitate the application process, the applicant (representative) shall write down the sequence of
priorities and the NAA will provide in batches based on the preferred order.
Starting from the day next after receiving the notice, the applicant (representative) shall complete the
process of viewing, hand-copying or duplication of archival records within 30 days. If the postponement
is needed, please inform the NAA in advance. The extended date should not exceed 60 days after the day
next following the delivery of the first notice. The application should be resubmitted if it is expired.
It is free of charge if the applicant only view and hand-copy the archival records; if the applicant would
like to apply for duplication of the NAA’s acrchival records, the charging fee will be calculated based on
“ The Table of the Fees for Duplicating Archives” of “Fee Standards for Viewing, Hand-copying or
Duplication of Archives”. Please refer to https://www.archives.gov.tw/english/Publish.aspx?cnid=100218
For archival records exist over 30 years yet are still partially subject to access restrictions, the applicant
(representative) who agrees the pledge of confidentiality can view and hand-copy all items of applications
on-site first, and apply duplication for required archival records to reduce the cost for duplication as set
out in Article 8 of the Directions for Access to Archives by abiding matters below:

The request for duplicating archival records will be provided after the NAA makes the access

decisions.

2. For the request of taking photos on the undigitized archives, the applicant shall use the equipment

offered by the NAA and submit to the NAA for the final approval. If any form of violation regarding
photographing archival contents within personal devices occurs, the applicant (representative) shall
stop immediately upon the request of the NAA and destroy photos taken. If the same violation
happens again within one year, the applicant (representative) shall be refrained from viewing and

hand-copying archival records for one year from the date of violation.

VII. When applying contents from archival records, the applicant (representative) shall follow legal

regulations regarding information limited to some extent. Any disclosure shall not be related to the
identification of any third party and be aware of protecting the third party’s rights. Those who violate the

rules will be fined based on relatd laws and regulations.

VIII. After filling out the application form, the applicant may submit through A" (https://aa.archives.gov.tw )

via the Citizen Digital Certificate, written communications, Fax, or e-mail the scanned images to the

Archives Access Center of the NAA. Address: OOF, No. O, OO Rd., OO Dist., OO City (Postal
Code). Phone: 886-2-O0O00O0O-0000, Fax: 886-2-O0O00O00O-0000, E-mail:

service@archives.gov.tw.
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Attachment: List of Applying Archival Records

Applicant (Representative):

Application Form No.(assigned by the NAA):

(Page

of

)

Item
No.

The sequence
of priorities
*Please refer
to Instruction
111

Please check the Archives Access service website (https://aa.archives.gov.tw) for the information.

Item(s) of Application

(If there are not enough columns below, please use the continuation page.)

Name of fonds

File number

Description or subject of content

Note
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