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] ABSTRACT

The business archives collect a company's development history, which could provide
the internal reference and external research purposes. The Shanghai Commercial & Sav-
ings Bank is chosen as a sample to discuss how the business archives to collect, arrange,
display and use archives of the Bank. In addition, 7 persons are invited to attend the focus
group discussion. Finally, 3 suggestions are given according the case study and results of

discussion.
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